LEADING TEXAS ENERGY
OIL & GAS « COAL % PIPELINES

Form CI-X Online Filing Instructions

The Railroad Commission of Texas (RRC) requires oil and gas operators to file the Form CI-X,
Critical Designation Exception Application, online.

These are instructions on how to file the form and related attachments online using the RRC
Online System at https://webapps.rrc.texas.gov/security/login.do.

The deadlines for submissions are March 1%t and September 1% of each year.

Hard copy form submissions are no longer accepted.

RRC Online System

To file the Form CI-X using the RRC Online System, your organization’s designated Security
Administrator must add the “External CID Filer” filing right to each user's RRC Online System

account.

If your organization needs to set up security administrator rights to file online, view the
instructions on RRC website at https://www.rrc.texas.gov/forms/online-filing-at-rrc/.

If you are uncertain whether your organization has a security administrator, email the RRC
at rrconline-security@rrc.texas.gov.

Downloading Related Excel Attachments

1. Visit the RRC website at https://www.rrc.texas.gov/ and click “Forms” in the top menu.
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2. Then click “Critical Infrastructure” to access the Critical Infrastructure Forms webpage.
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Questions about the forms can be emailed to cid@rre texas.gov

3. You can create a folder on your computer as a repository for the forms.

4. Download the associated Cl-X excel attachment and save it to the folder.

Completing the Related Excel Spreadsheet

1. Open the Excel spreadsheet and enable editing when prompted. Do not change any of
the header information in row 8 because it will cause the RRC Online System to
not read your file correctly when filing online.
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2. In Cell B4, enter the organization’s Operator Name

FORMN CI-X: CRITICAL DESIGMATION EXCEPTION AP
Atrtachment

Operator Name
F5 number

3. In Cell B5, enter the organization’s P5 number.

4. Next, begin to apply your general facility information starting in Cell A9. Do not skip
rows, because all designations must be in sequential order.
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5. In Column A, if the facility received an exception approval previously, enter the date of
that filing session approval date.

6. In Column B, enter the organization’s Facility Name, which is the same name of the
facility on file with the RRC under that Operator Name and P-5.

ot ease .
Facility Type (Select from drop down) (Gas ID (5-digit, ####e) | Pineline Permit N UIC number (3-digit, ####siat) Address Line 1 Number |Facil
— \

Was Approved DD/MM/YY

7. In Column C, select the facility type from the drop-down menu.

EORM Cl-3: CRITICAL DESIG MNATION EXCEPTION APPLICATION

Arcachment

8. In Column D, if the facility received an exception approval previously, enter the
application identification number.

9. In Columns E — H, complete the fields that apply to the facility type chosen in Column C.
Please follow the formatting requirements within each of the column headers.

a. Ifin Column C the facility is listed as a Gas Well, complete the Gas Well

information in Column E.
b. Ifin Column C the facility is listed as an Oil Lease, complete the Oil Lease

information in Column F.
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c. Ifin Column C the facility is listed as a Natural Gas Pipeline (either as a
Compressor Station, Control Center, Meter Station, or Regulator Station),
complete the Pipeline Information in Column G.

d. Ifin Column C the facility is listed as a Saltwater Disposal Well (also known as a
SWD Well), complete the SWD Well Information field in Column H.

10. In Columns 1-O, enter the facility location information. If there is no service line address,
include the nearest lease/county road to your facility. Include the city, state, zip code,
and Latitude/Longitude information for each facility. The Latitude/Longitude should be
in NAD 83 format and decimal format.

Facility Location Information (Must be Completed for Submission)

Facility Service State (selectfromDrop| .. . Latitude, (NAD 83 or Decimal format  |Longitude, (NAD 83 or Decimal format
down) el 6 e.g.-97.743057) e.g.-97.743057)

Facility Service Address Line 1 Number | Facility Service Address Line 2 Street | Facility Service City

11. Save the Excel file.
12. Now convert the Excel file into a pipe delimitated csv file.

13. Open your Windows Control Panel and click “Region”.
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14. After the sub window pops up, click on “Additional settings...” near the bottom.
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W Region s

Formats  Administrative

Format:

English (United States) w

Language preferences

Date and time formats

Short date: | M/ dfyyyy ~ |
Long date: ' dddd, MMMM d, yyyy v/
Short time: |h:mmtl V|
Leng time: |h:mm:sstl V|
First day of week: |Sunday w |
Examples

Short date: 6/2/2022

Long date: Thursday, June 2, 2022

Short time: 9:30 AM

Long time: 9:30:23 AM

| Additional settings... |

| ok || cance || gy

15. Another sub window pops up, change the comma to a Pipe key | under “List Separator”.

¥ Customize Format >

Numbers Currency Time Date

Example

Positive: | 123.456,789.00 Negative: | -123.456.789.000 |
Decimal symbol: : . ~
No. of digits after decimak 2 ~
Digit grouping symbol: ' -
Digit grouping: 123,456,789 ~
MNegative sign symbol: I = ~
Negative number format: -1.1 ~
Display leading zeros: 0.7 ~
List separator: l | ~ |
Measurement system: us. ~
Standard digits: 0123456789 ~
Use native digits: Never ~

Click Reset to restore the system default settings for
numbers, currency, time, and date.

o1 o [
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16. Click “Apply” and “OK”.

17. Reopen the saved Excel spreadsheet.

18. Under “File” select “Save As” and change the file type to a comma-separated values or
CSV file.

Save As

ing by and through the De

ing by and through the Depart...

1. Save the CSV file to your folder to create a CSV format duplicate of the Excel
spreadsheet.

Uploading the Form CI-X and Related Attachments

1. Access the RRC Online System at htips://webapps.rrc.texas.gov/security/login.do.

AP~ ONLINE SYSTEM

Log In
Log In to access the RRC Online System.

& o1 Unough EDL. Forrms provessed Uniough Uils system ai

ing data sl has Leern migrated from Ui Cor

. idual may designate
i0g inta the RRC Online Syate:

rm then mail it to the RRC, following instructions on Page 2 of tha form. When tha form is processed, the designated security administrator will raceiva a User ID and temporary password by email.
r will log Into the system and assign User IDs and filing rights.

it to the RRC. When the SAD
ign certain electronic filin

2. Log in using your organization’s filer account.
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3. Click “Critical Infrastructure Designation (CID/CIX)” under “Main Application”.

*PeTONLINE SYSTEM

m General Help About

Welcome to the RRC Online System

Main Application

= Account Administration
= Critical Infrastructure Designation (CID/CIX)

Internal Applications
= Remittance Mgmt System

New password rules are now in effect for Internal RRC users:

Passwaords will expire after 90 days.

Three grace logins are allowed after password expiration.

After a password is changed, it may not be changed again for 24 hours.
A message will display above when your password is about to expire.

New passwords must meet the following requirements:
1) Have a minimum length of 8 characters.

2) Have at least cne upper or lower case letter AND
Have at least one numeric (0-9) OR special character (For example: |, §, £, %)

Disclaimer | RRC Online Home| RRC Home | Contact

4. Click “Critical Infrastructure Designation (CID/CIX)” under “Main Application”.

Railroad Commission of Texas

Menu “ Critical Infrastructure Designation
Home Submission Date From: Submission Date To:
4 RRC Ontine
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basnooara
(Displaying 1 - 20 or 134373 Talielialislialidialiin] el 2o
) Bashboara (R J
wentype o Upos Type & Avplication Status & it Status O Ourastun tewne © | _Overaton Murmioes &
Review Submission Date & Reviewed Date &
£ Review Queve
Mork Roview ApprovedDenisd — 333730 Barton 347 O Luase ~50 Mstitey o e — €2 opERATING LLC 230675 osmiz0z2
o @ Actions s3a720 P shorod 201 O Loase »50 Mstiday o Paymont Hot Reauired Submiticd £2 orenaTin Lo 20678 osziz0z
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Submit All Forma. @ Aetions sssriz sernice ot Wotl =15 Motiday e Payment Hot Reauired Submitid Lesxus oiL Lic 105350 oszsnoz
11 Mark Gl Forms Submitiea ) Actions 333716 SCHOFNFMANN [INIT Gas Well >15 Mefiday cin Payment Mot Requirad Submitied IFEXUS O 116 495350 0580072
& Mark GIX Forms Submitiod
Mttt Dotets — saamis Lee e et 15 Mty o Paymment Nol Reuired Submited Lesxus oiL Lo 455350 oszanoz
© elete Uuifle Appiiations 2 Actions 23714 Frazien unr Goa Wl »15 Motiday o e Submiticd Lesxws oiL Lo 405350 oszazoz
e
2 Actions sarra PECANCREEKUNIT  Gas Well~15 Metday e Payment ot Reauired Submitied Lesxws oL Lie 05250 oszs0m
? User Guie
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= actions ssaor Lo RUST s wen>15 sy o Fayment ot Reaurea Suominea O sies2s oszrizoz
= actions 333708 Sonaia s wen>15 sy o Fayment ot Reaurea Suominea ALLEN.C. L. 00IE) 013639 oszrizoz:
—— ssaes — PR o [er— — FURIUNE ENERGY. 2rersy oszroz
= actions 333704 Unversty 1472 Gas Wen>1s morasy o Fayment ot Reaurea Suominea Ry rerst oszrizez:
. Astions [r——— [— [E—— Jer— FORTUNE ENERGY. Snsine
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5. Select the Filing Session from the drop-down menu under “Filing Session — Required”.

Critical Infrastructure Designation

Filing Session - Required

Select Fiing Session s

for this upload. Verty or youwil session.

Acknowledged Critcal Faciltis
(Gas Vel Preducing » 15 Meiday (6365 1(A))
> 50 Mcliday
(Gas Processing Plants 53 65)1)C)
Natural Gas Pieine and Pieiine Faciles (53 65(5X10))

Underground Natural Gas Storage Facites (§3 S5(6)(11F))

ipeines >
Upload Attachments
Dor which upload
+ Choose Upload File
Attachment List
Atiachment Name Atiachment Size Atiachment Type

No Attachments found.

- Next
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6. Provide a written justification that includes objective evidence as to why you believe your
facilities should be exempt in the field provided.

Certification that none of the Facilities on the CI-X Attachment are listed in §3.65(c).

\eluded on the Electricity Supply Chain Map (see ing gas or casinghead gas in excess of 250 Meflday averagedirom the six most recenty filed monthly production

o s
o s s388

o 1o

o 1o hich supports a facilfy i §3.65(e)(11-(T) (see §3.65(e)(3

Check box to certify that a reasonable basis and justification, in¢luding objective evidence, has been provided in accordance with §3.65(f) in support of this Form CI-X exception application for each facility for which the operator is requesting an exception.

Form CI-
cation in

4000 characters remaining,

Check box if confidential information s included on the CI-X atiachment

7. Next, check off the facilities listed on the Excel spreadsheet under the “Acknowledged
Critical Facilities” section. There is a box that can be checked if the submission
contains confidential information.

8. Now upload the original Excel file in XLSX format containing facility information. Hit next
after completing this step.

9. The next page will reference an Electronic Data Interchange (EDI) upload. This is
referring to the CSV file created by converting the original excel file. Click “Choose EDI
.csv Upload file” and upload the CSV version of the Excel spreadsheet and click “Next”.

Critical Infrastructure Designation

Attachments Upload Forms Submit

— Operator Information

Operator Name Operator Humber
Address 1 Address 2
city state Zipcod
Operator Phone Email
— Filing Representative
Name Nicolas Stasul Gontact Phone (512) 463-6257
Emal nicolas.stasulli @rrc texas gov
Filing Information
Upload EDI Files
awhile for large fles, please be patient
to the next page and mplete.
4+ Choose EDI .csv Upload File
‘Submitted EDI Uploads for this session
Filename Submitted By Submitted Date

No Current Upioads found.

10. After submitting the Form CI-X online, you will be redirected to the Texas.gov payment
portal to make the $150 filing fee payment. After completing payment, you will return to
the RRC Online System to submit the filing.
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Certify and Submit

Click Pay Filing Fee to pay the one time $150 fee.

Please be aware that as part of the RRC's payment p , you will be redi to the Texas.gov payment portal to complete payment for this filing.

Once payment is complete you will be returned to this page to submit your filing. Your filing is not complete until you submit.

Pay Filing Fee bmi Cancel

11. On the final page of the upload process, enter the submission date, check the “Certify”
box and click the “Submit” button.

Certify and Submit

I declare under penalties prescribed in THRC §91.143 that | am authorized to make this application, that this application was prepared by me or under my supervision and direction, and that data and
facts stated herein are true, correct and complete, to the best of my knowledge.

Certify

12. To verify the form uploaded correctly, visit the dashboard and search for the submission
using the organization’s P-5 number. If it shows payment received, a form submission
and the facility count is correct, the form was successfully uploaded/submitted.

Additional Resources

For additional online filing instructions, reference the RRC Online Filing User Guide linked the
Critical Infrastructure Forms webpage.
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Questions about the forms can be emailed to cid@rre.texas.gov

Questions

If you have questions regarding these instructions, contact the RRC’s Critical Infrastructure
Division at CID@rrc.texas.qgov or 512-463-6737.
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